

Venue Name
Address | City, State, Zip
Phone Number
Wedding Date (Venue Contact)

Payment/Terms
What is the required deposit?
		
		
What is the remaining payment schedule?
		
		
When is the final payment due?
		
		
What is your cancellation policy?
		
		
What is the minimum number of guests for a Friday/Saturday evening wedding? 
		
		
When do we need to give the final head count?
		
		
What form of payment do you accept for all deposits and final payment?
		
		


Services
How many weddings will be held on the day of our wedding?  If more than one, do you provide separate staffing for each wedding?
		
		
Will we be assigned a specific Event Coordinator to work with? Will that person be on-site the day of our wedding – (enter date)?
		
		
What time does a Friday/Saturday reception typically begin / end?
		
		
Food/Liquor Options
Do you offer a FREE tasting to help with menu selection?
		
		
Is there an option to keep the bar open during dinner? If so, how much would this cost per guest?
		
		
Is a champagne toast included?
		
		
If we (the Bridge & Groom only) have a preference for a certain type of liquor, can that be accommodated or can we provide?
		
		
Is the cake included in the price? If not, how much does the typical wedding cake cost? What bakery do you use for wedding cakes? Can we contact them directly?
		
		
Miscellaneous
Do we have the complimentary choice of napkin/linen colors to coordinate with our wedding color?
		
		
What do you offer as far as options for table centerpieces?
		
		
Do we have access to the outdoor area the entire evening?
		
		





